
 

TUTORIAL WIKI NATURE-SDIplus 

 
Wiki is a tool for collaborative working. We have collaborative writing whenever more 
authors cooperate to design and realise a text. 
With this document we wish to provide a short guide to start working with the tool. 
 
Enter or create a new access 
When you enter wiki for the first time, you should register. Click on “Log in/create 
account”. 
 

 

We recommend you to choose a username easily recognisable by the other partners, i.e. 
surname or firstname.surname. 
 
Once created your account, you can go back to the main page clicking on “Main Page”. 
 
The main page is reachable at any moment also from the left menu. 
 

 
 

 
NETIQUETTE: 
Always login while accessing the wiki. Please, note that the editing functions have been 
disabled for non-logged-in users. 



From the main page you can access the page you wish to work on (for instance “WP1”). 
 

 

The page opened is that where you should work, together with your colleagues. 

 



In the upper part of the page you can observe the presence of various buttons (page, 
discussion, edit,…). 
The first button “page” should be used to contain the final version of the document. 
The second button “discussion” can be used to discuss and agree on the content to be 
published on the page. 
The third button “edit” is needed to make changes on the current version of the page. 
Please note that all old versions are always saved and can be retrieved thanks to the 
button “history”, which also allows to compare different versions. 
 
 
Edit a page 
Click on the button “edit”: in the page which is opened you can edit a new text or modify 
the previous one. 
 

 
 
In the upper part of the editing window you can find a tool bar, containing some buttons 
which offer various functionalities. You can understand the meaning of each button 
reading the description showed when you pass over it with the mouse for some seconds. 
Among the buttons, particularly useful is that one allowing to sign own interventions 
automatically with name, date and time (the second from the right side). 
 

 
 
 



 
NETIQUETTE: 
Always sign your interventions with the above mentioned “signature” button. 
 
When you finish, remember to save your changes with the button “Save page”. 
 
 
Upload a file 
You can upload a file on the system and make a link to it from the page you are working 
on. To do this, from the Main Page you can use the “Upload file” button on the lower part 
of the left menu. 
 

 
 
For text formatting options, create pages, link a document, etc., we invite you to consult 
the user guide for which you can find a link on the Main Page under “Getting started”. 
 
 

 
 

 
 


